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813 - 272 - 5940

601 E Kennedy Blvd
18" Floor

Tampa, FL, 33602p

Hillsborough County
City-County
Planning Commission

Memorandum

Date: September 26, 2022

To: Chair Kimberly Overman and Members of the Board of County Commissioners
(BOCC)

From: Melissa Zornitta, FAICP, Executive Director l/l%-
Re: Hillsborough County Comprehensive Plan Amendment Procedures Manual

The Hillsborough County Comprehensive Plan Amendment Procedures
Manual has been revised and completely reformatted to reflect the Planning
Commission staff's research of other jurisdictions on their plan amendment
processes as well as several months of outreach. Attached is the strikethrough of
the current Procedures Manual, the newly formatted version, and an overview of all
the substantive changes made to the Procedures Manual.

At their September 12, 2022 meeting, the Planning Commission approved
updates to the Hillsborough County Comprehensive Plan Amendment Procedures
Manual. This item will be presented at the October 11, 2022, BOCC Land Use
meeting for your consideration and approval.

Attachments:
e Summary of Substantive Changes

e New Version of Hillsborough County Procedures Manual
e Current HC Procedures Manual- Stricken
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Substantive Changes to the Unincorporated Hillsborough County Procedures Manuals

Related to HB 487

Small-scale Plan Amendments must meet the following criteria:
e The proposed amendment must apply to a property of fifty (50) ten{40} acres or less.

Plan Amendments that meet the following criteria are processed under the Expedited State Review procedure
pursuant to Section 163.3184(3), Florida Statutes:
o The proposed map amendment must be applicable to a property of greater than fifty (50) Fen {40) acres.

LEGAL NOTICE REQUIREMENTS

Mis-notice

In the event a plan amendment is mis-noticed by the applicant, the plan amendment is automatically continued.
Should there be a second mis-notice by the applicant, the status of the plan amendment shall immediately become
“withdrawn”.

B. Pro-Rata Share of Statutory Advertisement Cost for the Planning Commission and BOCC Government

Public Hearings

The applicant is responsible for the pro-rata share of advertising costs for one published advertisement noticing
the Planning Commission public hearing and up to two public hearings held by the jurisdiction. Fees shall be
made payable to the “Board of County Commissioners of Hillsborough County” by separate money order or check
(delivered to the Planning Commission office). Fees are due at least fourteen (14) days prior to the public hearing
being advertised. Failure to pay advertising fees by the deadline will result in an automatic continuation of the
Comprehensive Plan Amendment. If the applicant fails to pay the advertising fee by the next scheduled public
hearing, the status of the plan amendment shall immediately become “withdrawn”.

Amendment Types
¢ Revisions to the USA, Community Plan and Overlays constitute a text amendment

Proposed revisions to the Urban Service Area boundary, Community Plan boundaries, or any overlay

boundaries shall be constltuted and V|ewed as separate stand- alone text plan amendments EaehMapand Ted

: (even in conjunctlon W|th a
Iand -use change proposal) unless otherwise dlrected by the Hlllsborouqh County Board of County
Commissioners (BOCC) the-local-government and/or the Executive Director of the Planning Commission.

o Privately Initiated Text amendment can only apply twice a year
Privately initiated text amendments to the Comprehensive Plan are permitted twice a vear (i.e., January,
cycle 1; July, cycle 2).

e Privately initiated text amendments will now go before the BOCC for an initial review of the proposal
1



Once a privately initiated text amendment to the Comprehensive Plan is applied for, it will be scheduled by
Planning Commission staff for the applicant before the Board pursuant to the schedule provided by the County.
The applicant shall pay for the advertisement of that item in the newspaper, which shall follow the same procedure
and schedule for legal advertisement of the BOCC transmittal hearing on a plan amendment pursuant to the
advertising requirements of this manual. The Planning Commission will prepare a report to accompany the
application that shall include, at a minimum, the following information:

a. A determination of resources needed for adequate review

b. A recommendation on timeframe to review the amendment

c. A recommendation on _additional public outreach to be conducted by the applicant beyond what is required
by this manual

At the scheduled meeting, the applicant will be afforded time to make a presentation and public testimony will
be permitted. Following board discussion, the Board shall take one of the following actions after review of the
report by the Planning Commission and testimony provided by the applicant:

e Motion to take no further action on the application. A refund of 80% of the amount of the application fee will
be provided should this occur.

e Motion to allow the application to proceed for review and public hearing in accordance with the procedures
outlined herein. Said motion shall address the Planning Commission’s recommendations on the review
timeframes, public outreach and provision of additional resources (if applicable).

Mail Notification

Mail notifications shall be sent by the applicant for a Future Land Use Map Amendment to each real-property
owner who is within 250-500 feet, inclusive of right-of-way, from the applicant's Map Amendment site.

Neighborhood Meeting

The purpose of a neighborhood meeting is designed to promote community awareness, inform the public of the
nature of the proposed amendment, and provide the public an opportunity to participate early and throughout the
decision-making process. The applicant shall be responsible for mailing notices of neighborhood meetings. The
neighborhood meeting notice is additional to the required notification as outlined in the Procedures Manual.
Neighborhood meetings can be initiated in two ways:

Applicant Initiated Neighborhood Meeting

A neighborhood meeting may be held at the applicant’'s option after the submission of the plan amendment
application has been determined to be complete.

e |f the applicant chooses to have the neighborhood meeting, the applicant must notify Planning Commission
staff of their intent.

e Notice of an applicant initiated neighborhood meeting must go out within 15 days of the applicant notifying
Planning Commission staff of the intent to hold a neighborhood meeting and at least 10 days prior to the
meeting being held.




A notification form letter will be provided to the applicant by Planning Commission staff. The applicant’s
contact information (name, telephone number, and/or email address) shall be included in the neighborhood
meeting notice as well as information informing resident/property owners of their right to request a meeting
up to 60 days prior to a Planning Commission public hearing.

After the neighborhood meeting is held, the applicant shall provide Planning Commission staff the sign in
sheet of the attendees and location.

Citizen Requested Neighborhood Meeting

An applicant shall be required to conduct a neighborhood meeting if requested by any resident/property owner or

neighborhood association that’s notified according to the notification requirements set forth in the Procedures

Manual:

The citizen requested notice letter must go out within 10 days of the applicant notifying Planning
Commission staff of the intent to follow the Citizen Requested Neighborhood Meeting process.

A citizen may request a neighborhood meeting up to 60 days prior to a Planning Commission public hearing,
with the meeting taking place no later than 40 days prior to the Planning Commission public hearing.

If a meeting is requested by a citizen, the citizen must notify Planning Commission staff of the request.
Once a meeting is requested by a citizen, Planning Commission staff will notify the applicant that a meeting
has been requested.

Notice of a neighborhood meeting must go out within 15 days of Planning Commission staff notifying the
applicant of the request and at least 10 days prior to the meeting being held. A meeting notification will
consist of a form letter provided by Planning Commission staff to the applicant to be sent out.

If the Applicant has already held or scheduled an Applicant Initiated Neighborhood Meeting, a citizen
requested meeting is not warranted.

Neighborhood Meeting Requirements

A neighborhood meeting must take place no less than 40 days prior to the Planning Commission public
hearing.

Once the neighborhood meeting has taken place, an additional neighborhood meeting cannot be
requested.

Any neighborhood meeting must start between 4:00 pm and 8:00 pm on weekdays and between 9:00
am _and 5:00 pm on weekends. The meeting must be held within the general area of the subject
application. Meeting locations shall be ADA accessible or reasonable accommodations shall be made at
the request of citizens.

A sign-in_sheet for those attending the meeting must be submitted by the applicant to Planning
Commission staff within a week after the meeting taking place, if this information is not submitted by the
applicant, this may cause delay of the plan amendment.

Mailed notice of the neighborhood meeting shall comply with notification distances set forth in the
Procedures Manual.




Withdrawal, Denial, Resubmittal of an Amendment Application

Plan Amendments denied by the BOCC will not be permitted to be resubmitted for twelve (12) months from the
date of denial. The twelve (12) month waiting period does not apply to amendments that have been modified
from the previous submittal by either adding or subtracting land, requesting a different future land use plan
category, or by making substantive changes to the originally proposed text that affects the policy direction of the

Comprehensive Plan (as determined by Planning Commission staff).




RESOLUTION #

A RESOLUTION OF THE BOARD OF COUNTY
COMMISSIONERS OF HILLSBOROUGH COUNTY,
FLORIDA, ADOPTING AN AMENDED PROCEDURES
MANUAL FOR AMENDMENTS TO THE FUTURE OF
HILLSBOROUGH COMPREHENSIVE PLAN FOR
UNINCORPORATED HILLSBOROUGH COUNTY,
REPEALING THE PREVIOUS PROCEDURES MANUAL
FOR COMPREHENSIVE PLAN AMENDMENTS,
PROVIDING FOR AN EFFECTIVE DATE

Upon motion by Commissioner , seconded by Commissioner

, the following resolution was adopted by a vote of to

WHEREAS, the Board of County Commissioners adopted the Future of Hillsborough
Comprehensive Plan for Unincorporated Hillsborough County by Ordinance 89-28, as amended,
and

WHEREAS, the Board of County Commissioners adopted a procedures manual for
amendments to the Comprehensive Plan for Unincorporated Hillsborough County in 1986; and

WHEREAS, the Board of County Commissioners adopted a consolidated procedures
manual for amendments to the Future of Hillsborough Comprehensive Plan for Unincorporated
Hillsborough County and the Cities of Tampa, Plant City and Temple Terrace on February 14,
2012 (the “Procedures Manual”), by Resolution R12-017; and

WHEREAS, on September 12, 2022, the Hillsborough County City-County Planning
Commission passed a resolution recommending adoption of an amended Comprehensive Plan
Amendment Procedures Manual which shall apply to Unincorporated Hillsborough County.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY
COMMISSIONERS OF HILLSBOROUGH COUNTY, FLORIDA, ASSEMBLED THIS 11th
DAY OF OCTOBER, 2022:

Section 1. That the proposed amended Comprehensive Plan Amendment Procedures
Manual for Unincorporated Hillsborough County, attached hereto as Attachment “A”, is hereby
adopted.

Section 2. The previous Procedures Manual for Amendments to the Future of
Hillsborough Comprehensive Plan for Unincorporated Hillsborough County is hereby repealed.

Section 3. This resolution shall be effective upon adoption by the Board of County
Commissioners of Hillsborough County and shall apply to applications for amendments to the
Future of Hillsborough Comprehensive Plan for Unincorporated Hillsborough County submitted



after October 11, 2022.

STATE OF FLORIDA )
COUNTY OF HILLSBOROUGH )

I, Cindy Stuart, Clerk of the Circuit Court and Ex Officio Clerk to the Board of County
Commissioners of Hillsborough County, Florida, do hereby certify that the above and foregoing
is a true and correct copy of a resolution adopted by the Board of County Commissioners at a
regular meeting held on , 2022, as the same appears of record in Minute Book
of the Public Records of Hillsborough County, Florida.

Witness my hand and official seal this day of ,2022.

Cindy Stuart, Clerk of Circuit Court

By:

Deputy Clerk

Approved as to Form and Legal Sufficiency

By:

Senior Assistant County Attorney



Attachment “A”
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Comprehensive Plan Amendment Application

Quarterly Submittal Schedule

Application Submittal Deadline
N «
Jurisdiction/Area (Futh f ','E 'EIIEE'“_E“ Bue-on the 1 ’
thetessnsbaosdethoroa o
January 1st
Unincorporated April 1st
Hillsborough County July 1st
October 1st
FeleuapLst
City of May-1st
Tampa Seane
Neovermberdst
March-15t
City of June 1t
Plant City Sopprboand oot
Drocnabopdst
March 15t
City of dupeLst
Temple Terrace September1st




GENERALIZED PLAN AMENDMENT TIMELINE

/ UNINCORPORATED HILLSBOROUGH COUNTY, TAMPA, PLANT CITY AND TEMPLE TERRACE
Process by Month
4 5 6 7
i
Planning N a
{ Gﬁmr‘l'lilsslon ot Local Local Effective Date
9 R R‘f ew n::g oh Government Government
Complete il Public Hearing Public Hearing Plan
application =» (Transmittal Plan » (Adoption » Amendments
fecelved Stage) Amendments Stage) (31 days from
‘ Plan adoption)
IT Plahnifie Amendments
Commission
Planning Public Hea|
Commission
Briefing/
Workshop y Local
(If required) ) Government Effective Date N
# Public Hearing
(Adoption Stage) Small Scale
Plan
Small Scale Plan Amendments
Amendments
/ (31 days from
Adoption)
\ |




























PROCESSOMERMIEW

EXPEDITED STATE REVIEW PLAN AMENDMENT PROCESS

Pre-application Consultation with
Planning Commission Staff

v

Application Submission Conference

Application Submittal

v

Staff Review

Local Government Workshop (KRNMD

Local Government Adoption Local Government Tran
Hearing (small-Scale) Hearing

lmlﬁdvérhme%nim Public Hearing
~—-ADOPTION PHASE- -~

Affected person(s) may file / \ 4
 petition with Division of ‘ ) S P =
Administrative Hesrings lq;almmmgntgﬁqptumeqdmnt
(DOAH)

Amendment becomes legally effective 31 Days after State Land Planning Agency \\
determines amendment package is Complete and No Petition filed by an affected party
















